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Community Development District 

          

219 E. Livingston St., Orlando, Florida 32801 
Phone: 407-841-5524 – Fax: 407-839-1526 

 
April 2, 2025 
 
Board of Supervisors Meeting 
Woodland Ranch Estates Community Development District  
 
Dear Board Members: 
 
A meeting of the Board of Supervisors of the Woodland Ranch Estates Community Development 
District will be held on Wednesday, April 9, 2025 at 2:00 PM at the Holiday Inn—Winter Haven, 
200 Cypress Gardens Blvd., Winter Haven, FL 33880. 
 
Zoom Video Join Link: https://us06web.zoom.us/j/84056186757  
Call-In Information: 1-646-876-9923 
 Meeting ID: 840 5618 6757 
 
Following is the advance agenda for the meeting: 
 

Board of Supervisors Meeting 
 

1. Roll Call 
2. Public Comment Period (Public Comments will be limited to three (3) minutes each) 
3. Organizational Matters 

A. Acceptance of Resignation of Brent Elliott (Seat #1) 
B. Appointment to Fill Vacant Board Seat #1 
C. Administration of Oath to Newly Appointed Supervisor 
D. Consideration of Resolution 2025-06 Electing Officers 

4. Approval of Minutes of the December 11, 2024 Board of Supervisors Meeting 
5. Consideration of Resolution 2025-07 Approving the Proposed Fiscal Year 2025/2026 Budget 

(Suggested Date: August. 13, 2025), Declaring Special Assessments, and Setting the Public 
Hearings on the Adoption of the Fiscal Year 2025/2026 Budget and the Imposition of 
Operations and Maintenance Assessments (budget to be provided under separate cover) 

6. Consideration of Resolution 2025-08 Ratifying the Series 2025 Bonds 
7. Ratification of Disclosure of Public Financing 
8. Ratification of DTS Licensing Agreement 
9. Ratification of 2025 Data Sharing & Usage Agreement with Polk County Property Appraiser 
10. Ratification of 2025 Contract Agreement with Polk County Property Appraiser 
11. Staff Reports 

A. Attorney 
B. Engineer 
C. District Manager’s Report 

i. Balance Sheet & Income Statement (to be provided under separate cover) 
12. Other Business 
13. Supervisors Requests and Audience Comments 
14. Adjournment 



SECTION III



SECTION A



From: Brent Elliott 
Subject: Woodland Ranch Estates CDD Resignation 
Date: February 11, 2025 
To: Jillian Burns 
 
Please accept this email as my resignation from the board of the Woodland Ranch Estates 
CDD.  
  
Thanks, 
 
Brent Elliott 



SECTION D



RESOLUTION 2025-06 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE WOODLAND 
RANCH ESTATES COMMUNITY DEVELOPMENT DISTRICT ELECTING THE 
OFFICERS OF THE WOODLAND RANCH ESTATES COMMUNITY 
DEVELOPMENT DISTRICT AND PROVIDING FOR AN EFFECTIVE DATE. 

 
 WHEREAS, the Woodland Ranch Estates Community Development District (hereinafter the 
“District”), is a local unit of special-purpose government created and existing pursuant to Chapter 190, 
Florida Statutes, being situated entirely within the Town of Dundee, Florida; and 
 
 WHEREAS, the Board of Supervisors of the District (“Board”) desires to elect the Officers of the 
District. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
THE WOODLAND RANCH ESTATES COMMUNITY DEVELOPMENT 
DISTRICT: 

 
 SECTION 1.  The following persons are elected to the offices shown: 
 

Chairperson        

Vice Chairperson      

Secretary        Jill Burns 

Assistant Secretary      

Assistant Secretary      

Assistant Secretary      

Assistant Secretary      George Flint 

 

SECTION 2. This Resolution shall become effective immediately upon its adoption. 
 

PASSED AND ADOPTED this 9th day of April 2025. 
 
ATTEST: WOODLAND RANCH ESTATES 

COMMUNITY DEVELOPMENT 
DISTRICT 

 
 
               
Secretary / Assistant Secretary     Chairperson, Board of Supervisors 





MINUTES OF MEETING 
WOODLAND RANCH ESTATES 

COMMUNITY DEVELOPMENT DISTRICT 
 

 The regular meeting of the Board of Supervisors of the Woodland Ranch Estates 

Community Development District was held Wednesday, December 11, 2024, at 2:00 p.m. at the 

Holiday Inn – Winter Haven, 200 Cypress Gardens Blvd., Winter Haven, Florida. 

 

 Present and constituting a quorum: 
  
 Halsey Carson  Vice Chairperson 
 Brent Elliott Assistant Secretary 
 Cody Hatmaker Assistant Secretary 
 
 Also present were: 
 
 Jill Burns District Manager, GMS 
 Chris Loy by Zoom District Counsel, Kilinski Van Wyk 
 Bryan Hunter by Zoom District Engineer, Hunter Engineering 
 Ashton Bligh by Zoom Bond Counsel, Greenberg Traurig 
 Bob Gang by Zoom Bond Counsel, Greenberg Traurig 
  
FIRST ORDER OF BUSINESS  Roll Call 

 Ms. Burns called the meeting to order and called the roll. Three Board members were 

present constituting a quorum.  

 

SECOND ORDER OF BUSNESS   Public Comment Period 

 Ms. Burns noted that there were no members of the public present in person or attending 

via Zoom.  

 

THIRD ORDER OF BUSINESS Organizational Matters  
A. Administration of Oaths of Office to Newly Elected Board Member Cody Hatmaker 

after the November 5, 2024 Landowners’ Election 
 Ms. Burns noted that this item was completed prior to the start of the meeting. She also 

noted that he has been briefed on the Sunshine Law and that District Counsel will be providing a 

packet with additional information.  
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FOURTH ORDER OF BUSINESS Approval of the Minutes of the November 
5 Landowners’ Meeting & November 13, 
2024 Board of Supervisors Meeting  

 Ms. Burns presented the meeting minutes from the November 5, 2024 Landowners’ 

meeting and the November 13, 2024 Board of Supervisors meeting and asked for any comments, 

corrections, or questions. There being no changes, she asked for a motion of approval.  

 

On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, the Minutes of the November 5, 2024 Landowners’ Meeting 
& November 13, 2024 Board of Supervisors Meeting, were 
approved.  

 

FIFTH ORDER OF BUSINESS Presentation of Revised Engineer’s Report 
of Capital Improvements dated December 
11, 2024 

 Ms. Burns presented the revised engineer’s report and Mr. Hunter reviewed the report for 

the Board. He noted the purpose of the report is to describe the public infrastructure necessary to 

construct the proposed Woodland Ranch Estates development within the bounds of the District 

and to provide engineering support to fund the improvements. He summarized the report for the 

Board members concluding that the engineer’s report that the public infrastructure elements are 

reasonable and beneficial and that the associated cost are reasonable. He did report that there are 

some “grey areas” around the water capacity and the Town of Dundee wanting a developer 

agreement for water quantities. Ms. Burns suggested that this information be relayed to John 

Kessler. Mr. Hunter offered to answer any questions Board questions.  

 

On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, the Revised Engineer’s Report of Capital Improvements Dated 
December 11, 2024, was approved.  

   

SIXTH ORDER OF BUSINESS Presentation of Revised Preliminary 
Supplemental Assessment Methodology 
dated December 11, 2024 

 Ms. Burns presented the revised preliminary supplemental assessment methodology to the 

Board and summarized it. She stated there are 344 total units within the assessment area in Phase 

1 and 2. Table 2 shows the cost estimates that total $16,229,400. Table 3 shows an estimated bond 



December 11, 2024 Woodland Ranch Estates CDD 

3 

sizing of $6,100,000. Table 4 outlines the improvement cost per unit. Table 5 allocates the par debt 

per unit. Table 6 breaks down the net and gross annual debt assessment per unit. Table 7 shows 

the preliminary assessment roll which allocates debt to each of the 124.42 acres within the 

assessment area.  

 

On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, the Revised Preliminary Supplemental Assessment 
Methodology dated December 11, 2024, was approved.  

 

SEVENTH ORDER OF BUSINESS Consideration of Resolution 2025-04 
Amended and Restated Delegation 
Resolution Repealing Delegation 
Resolution 2024-01  

 Ms. Burns presented the resolution. Ms. Bligh stated that this resolution will authorize the 

issuance of a series of bonds and repealing the prior delegation resolution that was adopted by the 

Board. After going through the delegation resolution, she offered to answer any Board questions. 

Hearing no questions, Ms. Burns asked for a motion of approval.  

 

On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, Resolution 2025-04 Amended and Restated Delegation 
Resolution Repealing Delegation Resolution 2024-01, was approved.  

 

EIGHTH ORDER OF BUSINESS Consideration of Series 2025 Project 
Developer Agreements 

A. True-Up Agreement 
B. Completion Agreement 
C. Acquisition Agreement 
D. Collateral Assignment Agreement 
E. Declaration of Consent 
F. Notice of Special Assessments 

 Mr. Loy summarized different developer agreements and offered to answer any questions. 

There will be a change to incorporate an owner of 36 lots under Woodland Estates 3. Mr. Loy will 

incorporate that change and asked for a motion of approval in substantial form. There was one 

motion of approval for all of the agreements A-F.  
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On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, the Series 2025 Project Developer Agreements, were 
approved.  

 

G. Consideration of Resolution 2025-05 Delegated Supplemental Assessment Resolution 
for Series 2025 Bonds 

 Mr. Loy noted that this resolution applies to the master assessment resolution to finalize 

the assessments and allows the Chair to sign off on final versions of all the financing documents 

and to take any action needed to finalize those documents. There being no questions, there was a 

motion of approval.  

 

On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, Resolution 2025-05 Delegated Supplemental Assessment 
Resolution for Series 2025 Bonds, was approved.  

 

NINTH ORDER OF BUSINESS Consideration of Underwriter Services 
Engagement Letter for Series 2025 Bonds 
from FMS  

 Ms. Burns noted that this is an engagement letter from FMS to serve as the underwriter for 

the series 2025 bonds. There were no questions from the Board on this action item and there was 

a motion of approval. 

 

On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, the Underwriter Services Engagement Letter for Series 2025 
Bonds from FMS, was approved.  

 

TENTH ORDER OF BUSINESS   Staff Reports 
A. Attorney 

 Mr. Loy reminded the Board that their four hours of ethics training will need to be 

completed by the end of the year.  

 

B. Engineer 
There being no comments, the next item followed.  

 

C. District Manager’s Report 
i. Ratification of Funding Request #16 
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  Ms. Burns stated this request has already been approved and funded; it just needs to be 

ratified.  

 

On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, Funding Request #16, was ratified.  

 

ii. Balance Sheet and Income Statement 
 Ms. Burns stated that financial statements are included in the agenda package for Board 

review and no action is required at this time.  

 

ELEVENTH ORDER OF BUSINESS  Other Business 

 There being no comments, the next item followed. 

 

TWELFTH ORDER OF BUSINESS Supervisors Requests and Audience 
Comments  

 There being no comments, the next item followed. 

 

THIRTEENTH ORDER OF BUSINESS  Adjournment 

  Ms. Burns adjourned the meeting. 

 

On MOTION by Mr. Elliott, seconded by Mr. Carson, with all in 
favor, the meeting was adjourned. 

 

 

 

    
Secretary/Assistant Secretary  Chairman/Vice Chairman 
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RESOLUTION 2025-07 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE WOODLAND 
RANCH ESTATES COMMUNITY DEVELOPMENT DISTRICT APPROVING 
PROPOSED BUDGETS FOR FISCAL YEAR 2026; DECLARING SPECIAL 
ASSESSMENTS TO FUND THE PROPOSED BUDGETS PURSUANT TO 
CHAPTERS 170, 190 AND 197, FLORIDA STATUTES; SETTING PUBLIC 
HEARINGS; ADDRESSING PUBLICATION; ADDRESSING SEVERABILITY; 
AND PROVIDING AN EFFECTIVE DATE.  

 
 WHEREAS, the District Manager has heretofore prepared and submitted to the Board of 
Supervisors (“Board”) of the Woodland Ranch Estates Community Development District (“District”) prior 
to June 15, 2025, proposed budgets (“Proposed Budget”) for the fiscal year beginning October 1, 2025, 
and ending September 30, 2026 (“Fiscal Year 2026”); and  
 
 WHEREAS, it is in the best interest of the District to fund the administrative and operations 
services (together, “Services”) set forth in the Proposed Budget by levy of special assessments pursuant to 
Chapters 170, 190 and 197, Florida Statutes (“Assessments”), as set forth in the preliminary assessment 
roll included within the Proposed Budget; and 
 
  WHEREAS, the District hereby determines that benefits would accrue to the properties within the 
District, as outlined within the Proposed Budget, in an amount equal to or in excess of the Assessments, 
and that such Assessments would be fairly and reasonably allocated as set forth in the Proposed Budget; 
and 
 
 WHEREAS, the Board has considered the Proposed Budget, including the Assessments, and 
desires to set the required public hearings thereon. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
THE WOODLAND RANCH ESTATES COMMUNITY DEVELOPMENT 
DISTRICT:  

 
1. PROPOSED BUDGET APPROVED.  The Proposed Budget prepared by the District 

Manager for Fiscal Year 2026 attached hereto as Exhibit A is hereby approved as the basis for conducting 
a public hearing to adopt said Proposed Budget.  
 

2. DECLARING ASSESSMENTS.  Pursuant to Chapters 170, 190 and 197, Florida 
Statutes, the Assessments shall defray the cost of the Services in the total estimated amounts set forth in the 
Proposed Budget.  The nature of, and plans and specifications for, the Services to be funded by the 
Assessments are described in the Proposed Budget and in the reports (if any) of the District Engineer, all 
of which are on file and available for public inspection at the “District’s Office,” Governmental 
Management Services-Central Florida, LLC, 219 E. Livingston St., Orlando, Florida 32801, The 
Assessments shall be levied within the District on all benefitted lots and lands, and shall be apportioned, all 
as described in the Proposed Budget and the preliminary assessment roll included therein.  The preliminary 
assessment roll is also on file and available for public inspection at the District’s Office.  The Assessments 
shall be paid in one or more installments pursuant to a bill issued by the District in November of 2025, and 
pursuant to Chapter 170, Florida Statutes, or, alternatively, pursuant to the Uniform Method as set forth in 
Chapter 197, Florida Statutes.   
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3. SETTING PUBLIC HEARINGS.  Pursuant to Chapters 170, 190, and 197, Florida 
Statutes, public hearings on the approved Proposed Budget and the Assessments are hereby declared and 
set for the following date, hour and location:  
 
  DATE:    Wednesday, August 13, 2025 

HOUR:   2:00 PM 
LOCATION:   Holiday Inn—Winter Haven 

     200 Cypress Gardens Blvd. 
     Winter Haven, Florida 33880 
 

4. TRANSMITTAL OF PROPOSED BUDGET TO LOCAL GENERAL PURPOSE 
GOVERNMENTS.  The District Manager is hereby directed to submit a copy of the Proposed Budget to 
the Town of Dundee and Polk County at least 60 days prior to the hearing set above.  
 

5. POSTING OF PROPOSED BUDGET.  In accordance with Section 189.016, Florida 
Statutes, the District’s Secretary is further directed to post the approved Proposed Budget on the District’s 
website at least two days before the budget hearing date as set forth in Section 3 and shall remain on the 
website for at least 45 days.  
 

6. PUBLICATION OF NOTICE.  The District shall cause this Resolution to be published 
once a week for a period of two weeks in a newspaper of general circulation published in Polk County.  
Additionally, notice of the public hearings shall be published in the manner prescribed in Florida law.   
 

7. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions of 
this Resolution shall not affect the validity or enforceability of the remaining portions of this Resolution, 
or any part thereof. 

 
8. EFFECTIVE DATE.  This Resolution shall take effect immediately upon adoption.  

 
PASSED AND ADOPTED THIS 9TH DAY OF APRIL 2025.  
 

ATTEST: WOODLAND RANCH ESTATES 
COMMUNITY DEVELOPMENT 
DISTRICT 

 
_____________________________   By: ___________________________ 
Secretary      Its: ____________________________ 
 
 
Exhibit A: Proposed Budget for Fiscal Year 2026 



Budget will be 
provided under 
separate cover.
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RESOLUTION 2025-08 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 
THE WOODLAND RANCH ESTATES COMMUNITY 
DEVELOPMENT DISTRICT RATIFYING, CONFIRMING, 
AND APPROVING THE ACTIONS OF THE 
CHAIRPERSON, VICE CHAIRPERSON, SECRETARY, 
ASSISTANT SECRETARIES, AND ALL DISTRICT STAFF 
REGARDING THE SALE AND CLOSING OF $5,925,000 
WOODLAND RANCH ESTATES COMMUNITY 
DEVELOPMENT DISTRICT SPECIAL ASSESSMENT 
REVENUE BONDS, SERIES 2025; PROVIDING A 
SEVERABILITY CLAUSE; AND PROVIDING AN 
EFFECTIVE DATE.  

 
 WHEREAS, the Woodland Ranch Estates Community Development District (the 
“District”) is a local unit of special-purpose government created and existing pursuant to Chapter 
190, Florida Statutes, located in the Town of Dundee, Polk County, Florida; and  
 

WHEREAS, the District previously adopted Resolution No. 2025-04 on December 11, 
2024 (the “Bond Resolution”), authorizing the issuance of its Woodland Ranch Estates 
Community Development District Special Assessment Bonds, Series 2025 (the “Series 2025 
Bonds”), for the purpose of financing a portion of the Capital Improvement Plan; and  
 
 WHEREAS, the District closed on the issuance of the Series 2025 Bonds in the par amount 
of $5,925,000 on February 4, 2025; and 
 
 WHEREAS, as prerequisites to the issuance of the Series 2025 Bonds, the Chairperson, 
Vice Chairperson, Treasurer, Secretary, Assistant Secretaries, and District staff including the 
District Manager, District Financial Advisor, District Counsel and Bond Counsel (the “District 
Staff”) were required to execute and deliver various documents (the “Closing Documents”); and 
 
 WHEREAS, the District desires to ratify, confirm, and approve all actions of the District 
Chairperson, Vice Chairperson, Treasurer, Secretary, Assistant Secretaries, and District Staff in 
closing on the issuance of the Series 2025 Bonds. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD 
OF SUPERVISORS OF THE WOODLAND RANCH 
ESTATES COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. The issuance of the Series 2025 Bonds, the adoption of resolutions relating 
to such bonds, and all actions taken in the furtherance of the closing on such bonds, are hereby 
declared and affirmed as being in the best interests of the District and are hereby ratified, approved, 
and confirmed by the Board of Supervisors of the District. 
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 SECTION 2. The actions of the Chairperson, Vice Chairperson, Treasurer, Secretary, 
Assistant Secretaries, and all District Staff in finalizing the closing and issuance of the Series 2025 
Bonds, including the execution and delivery of the Closing Documents, and such other 
certifications or other documents required for the closing on the Series 2025 Bonds, are determined 
to be in accordance with the prior authorizations of the Board and are hereby ratified, approved, 
and confirmed in all respects. 
 
 SECTION 3.  If any provision of this Resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect. 
 
 SECTION 4. This Resolution shall become effective upon its adoption.   
       
 PASSED AND ADOPTED this 9th day of April 2025. 
 
 
            
ATTEST:      WOODLAND RANCH ESTATES 

COMMUNITY DEVELOPMENT 
DISTRICT 

 
 
 
_____________________________   ________________________________ 
Secretary      Chairperson, Board of Supervisors 
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EMMA@ Filing Assistance Soffware as a Service License Agreement

This EMMA Filing Assistance Software as a Service License Agreement (this "Agreement") is entered into

by and between the woodland Ranch Estates community Development District (the "District") on behalf of itself,

its Dissemination Agent and all other obligated persons as defined in the District's outstanding continuing Disclosure

Agreements (collectively, the "Licensee"), and Disclosure Technology Services, LLC, a Delaware limited liability

"o-.npuny 
(',DTS,, or the i'Licensor"). This Agreement shall be effective as of last day executed below ("Effective

Date").
NOW, THEREFORE, for good and adequate consideration, the sufficiency of which is hereby acknowledged,

the parties have agreed as follows:

The District is, or may in the future be, a party to one or more Continuing Disclosure Agreements (the "CDAs") in

connection with the issuance of bonds or other"debt obligations, Pursuanlto the CDAs, the District and the other

obligated persons named therein are, or will be, obligated tlo file certain Annual Repofis, Quarterly Reports and Listed

Event filings (as such terms are defined in tne cpis) electronically through the Municipal Securities Rulemaking

Board,s Electronic Municipal Market Access ("EMMA;) system website within the time periods specified in the cDAs'

Subject to the payment of the fees provided for in "Exhibit A: Fee Schedule" attached hereto and the terms and

conditions provided for in the ,,EMMA@ Fiiing Assistance Software End User License Agreement" located at

dtsmuni.com/about/terms, both of which ur. ttel=u] incorporated by reference into this Agreement' the Licensor hereby

(i) grants to Licensee a non-exclusive, non-transferable, non-subliiensable, limited license and right to access and use

the DTS portal (,,portal',) for the purposes provided for herein. The Portal is configured to provide annual and quarterly

notices of reporling deadlines prior to the applicable Annual Filing Date(s) and Quaterly Filing Date(s) set forth in the

CDAs (the "Services").

As part ofthe notices provided by the Portal, Iinks to access to the Poftal will be made delivered to the District

and other obligated Persons annually and quarterly, as applicable, via email, which will allow for the District and other

obligated persons to input the information required ior the Annual Reports (excluding the Audited Financial

Statements) and the Quarlerly Reports una", in. CDAs, respectively, into a reportable format (collectively' the

,,Formatted tntormat]on,,). Notwithstanding this provision or failure io provide such_Formatted Information or any

Services, the District, and iis Dissemination Ag"nt, if any, will remain responsible for filing the Formatted Information

with EMMA on or before the deadlines provfued for in ttre cpRs. The Portal shall not include any links for Listed

Events as defined inthe cDAs and all EMMA reporting obligations shall remain the sole obligations of the District

and the Obligated Persons as set forth in the CDAs if anJwhen a Listed Events repoft needs to be filed'

This Agreement shall commence on the Effective Date and continue through September 30 of the year in which

this Agreement is executed, and thereafter, shall renew for additional one year terms (b319d on the District's fiscal year'

which ends September 30) so long as the Oistrict is obligated under any CDAs' Either.party may terminate this

Agreement upon thirry-Juy, prio, iritten loJice 
to the othei party hereto, Any fees paid prior to termination shall be

considered earned and non-refundable and the Licensor may adjust the fees hereunder upon thirty days prior written

notice to Licensee. Upon the termination of this Agreement, Liclnsee shall immediately discontinue use of the Portal'

Licensee,s obligations according to the provisions-of this Agreement prior to termination shall survive termination of

,ni, ngr".*"ntl tnis Agreemeit is also subject to the terms set forth in Exhibit B'

IN WITNESS WHEREOF, the undersigned have executed this Agreement as of the date below written'

Woodland Ranch Estates Community Development Disclosure

District

Halsey Title lce

Print:
Title:
Date:Date: F

Services, LLC

By
Michael Klurman
Vice President

#51078956 v5
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Exhibit A - Schedule

Annual License Fee:

1. $3,500 per annum per bond series, not to exceed S5,000 per annum'

2. 2025 License Fee for 2024 Bonds paid out ofissuance costs'
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ExhibitB-CDDAddendum

The following terms apply notwithstanding any other provision of the Agreement

(including but not limited to any of the terms incorporated therein from other documents):

PUBLIC RECORDS. DTS understands and agrees that all documents of any kind provided to the District in

connection with this Agreement may be public records, and, accordingly, DTS agrees to comply with all

applicable provisions of Florida law in handling such records, including but not limited to section 119'0701,

Florida statutes. DTS acknowledges that the designated public records custodian forthe District is the

District,s Manager (,,public Records custodian"). Among other requirements and to the extent applicable

by law, DTS shall 1) keep and maintain public records required by the District to perform the service; 2)

upon request by the public Records Custodian, provide the District with the requested public records or

allow the records to be inspected or copied within a reasonable time period at a cost that does not exceed

the cost provided in Chapter I1-:9, Florido Stotutes;3) ensure that public records which are exempt or

confidential, and exempt from public records disclosure requirements, are not disclosed except as

authorized by law for the duration of the contract term and following the contract term if DTS does not

transfer the records to the Public Records custodian of the Districu and 4) upon completion of the

contract, transfer to the District, at no cost, all public records in DTS's possession or, alternatively' keep'

maintain and meet all applicable requirements for retaining public records pursuant to Florida laws'

when such public records are transferred by DTS, DTS shall destroy any duplicate public records that are

exempt or confidential and exempt from public records disclosure requirements' All records stored

electronically must be provided to the District in a format that is compatible with Microsoft Word or

Adobe PDF formats.

IFTHEDTsHAsQUEsTIoNsREGARDINGTHEAPPLICATIoNoF
CHAPTER Ltg, FLORTDA STATIIIES, TO THE DTS'S DUTY TO PROVIDE

PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT THE

cusToDlAN OF PUBLIC RECORDS, GMS, Attention: Jill Burns,2L9 E

Livingston Street, Orland, FL 32801

LtMtrATloNs oN LtABlLtry. Nothing in the Agreement shall be deemed as a waiver of immunity or limits

of liability of the District beyond any statutory limited waiver of immunity or limits of liability which may

have been adopted by the Florida Legislature in section 768'28, Ftorido Statutes, or other statute or law'

and nothing in this Agreement shall inure to the benefit of any third party for the purpose of allowing any

claim which would otherwise be barred under the Doctrine of sovereign lmmunity or by operation of law'

scRUTf NIZED COMpANIES. DTS certifies that it is not in violation of section 287 .135' Florida Sfotutes, and

is not prohibited from doing business with the District under Florida law, including but not limited to

scrutinized companies with Activities in sudan List or scrutinized companies with Activities in the lran

petroleum Energy Sector List. lf DTS is found to have submitted a false statement, has been placed on the

scrutinized companies with Activities in sudan List or the Scrutinized companies with Activities in the lran

petroleum Energy sector List, or has been engaged in business operations in cuba or syria' or is now or in

the future on the scrutinized companies that Boycott lsrael List, or engaged in a boycott of lsrael, the

District may immediately terminate this Agreement'
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E-VERIFy. DTS shall comply with and perform all applicable provisions of Section 448.095, Florido

Stotutes.Accordingly, to the extent required by Florida Statute, DTS shall register with and use the United

States Department of Homeland Security's E-Verify system to verify the work authorization status of all

newly hired employees and shall comply with all requirements of Section 448.095, Floridq Stotufes, as to

the use of subcontractors. The District may terminate the Agreement immediately for cause if there is a

good faith belief that the DTS has knowingly violated Section 448.091, Florido Stotutes' By entering into

this Agreement, the DTS represents that no public employer has terminated a contract with the DTS under

Section  ag.095(2)(cl, Florido Stotutes,within the year immediately preceding the date of this Agreement.
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SECTION IX



 

  

  

   

  

    

    

 
 POLK COUNTY PROPERTY APPRAISER 

2025 Data Sharing and Usage Agreement 

Revised 01/2025 
ADA Compliant 

This Data Sharing and Usage Agreement, hereinafter referred to as “Agreement,” establishes the terms and conditions 
under which the _________________________________________________________________________ hereinafter 
referred to as “agency,” can acquire and use Polk County Property Appraiser data that is exempt from Public Records 
disclosure as defined in FS 119.071. 

In accordance with the terms and conditions of this Agreement, the agency agrees to protect confidential data in accordance 
with FS 282.3185 and FS 501.171 and adhere to the standards set forth within these statutes. 

For the purposes of this Agreement, all data is provided.  It is the responsibility of the agency to apply all 
statutory guidelines relative to confidentiality and personal identifying information. 

The confidentiality of personal identifying information including: names, mailing address and OR Book and Pages 
pertaining to parcels owned by individuals that have received exempt / confidential status, hereinafter referred to as 
“confidential data,” will be protected as follows: 

1. The agency will not release confidential data that may reveal identifying information of individuals exempted
from Public Records disclosure.

2. The agency will not present the confidential data in the results of data analysis (including maps) in any manner
that would reveal personal identifying information of individuals exempted from Public Records disclosure.

3. The agency shall comply with all state laws and regulations governing the confidentiality and exempt status of
personal identifying and location information that is the subject of this Agreement.

4. The agency shall ensure any employee granted access to confidential data is subject to the terms and conditions
of this Agreement.

5. The agency shall ensure any third party granted access to confidential data is subject to the terms and conditions
of this Agreement. Acceptance of these terms must be provided in writing to the agency by the third party before
personal identifying information is released.

6. The agency agrees to comply with all regulations for the security of confidential personal information as defined in
FS 501.171.

7. The agency, when defined as “local government” by FS 282.3185, is required to adhere to all cybersecurity
guidelines when in possession of data provided or obtained from the Polk County Property Appraiser.

The term of this Agreement shall commence on January 1, 2025, and shall run until December 31, 2025, the date of 
signature by the parties notwithstanding. This Agreement shall not automatically renew. A new agreement will be 
provided annually to ensure all responsible parties are aware of and maintain the terms and conditions of this Data Sharing 
and Usage Agreement. 

In witness of their agreement to the terms above, the parties or their authorized agents hereby affix their signatures. 

POLK COUNTY PROPERTY APPRAISER 

Signature: ___________ 

Print: 

Title: 

Date: 

Neil Combee

Polk County Property Appraiser 

January 7, 2025 

Agency: ___________________________________ 

Signature: ___________________________________ 

Print: 

Title: 

Date: __________________________________ 

Please email the signed agreement to pataxroll@polk-county.net. 

Woodland Ranch Estates Community Development District

Woodland Ranch Estates Community Development District

District Manager

Docusign Envelope ID: DAE0559E-A780-4C3A-824B-5727A0AC6BCF

Jill Burns

3/10/2025
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CONTRACT AGREEMENT
This Agreement made and entered into on Monday, January 13, 2025 by and between the Woodland Ranch Estates Community 
Development District, a local unit of special purpose government of the State of Florida hereinafter referred to as the 'Special District', and 
Neil Combee, Polk County Property Appraiser, a Constitutional Officer of the State of Florida, whose address is 255 North Wilson Ave., 
Bartow, FL 33830, hereinafter referred to as the 'Property Appraiser'.

1. Section 197.3632 Florida Statutes, provides that special assessments of non-ad valorem taxes levied by the Special District
may be included in the assessment rolls of the County and collected in conjunction with ad valorem taxes as assessed by the
Property Appraiser.  Pursuant to that option, the Property Appraiser and the Special District shall enter into an agreement
providing for reimbursement to the Property Appraiser of administrative costs, including costs of inception and maintenance,
incurred as a result of such inclusion.

2. The parties herein agree that, for the 2025 tax year assessment roll, the Property Appraiser will include on the assessment rolls
such special assessments as are certified to her by the Woodland Ranch Estates Community Development District.

3. The term of this Agreement shall commence on January 1, 2025 or the date signed below, whichever is later, and shall run
until December 31, 2025, the date of signature by the parties notwithstanding. This Agreement shall not automatically renew.

4. The Special District shall meet all relevant requirements of Section 197.3632 & 190.021 Florida Statutes.

5. The Special District shall furnish the Property Appraiser with up-to-date data concerning its boundaries and proposed
assessments, and other information as requested by the Property Appraiser to facilitate in administering the non-ad valorem
assessment in question.   Specifically, if assessments will be included on the 2025 TRIM Notice, the Special District shall
provide proposed assessments no later than Friday, July 11, 2025. The Special District’s assessments shall, as far as
practicable, be uniform (e.g. one uniform assessment for maintenance, etc.) to facilitate the making of the assessments by the
mass data techniques utilized by the Property Appraiser.

6. The Special District shall certify to the Property Appraiser the Special District’s annual installment and levy no later than
Monday, September 15, 2025. The Property Appraiser shall, using the information provided by the Special District, place the 
Special District’s non ad-valorem special assessments on properties within the district for inclusion on the 2025 tax roll.

7. The Property Appraiser shall be compensated by the Special District for the administrative costs incurred in carrying out this
Agreement at the rate of 1% of the amount levied on the TRIM Notice or if the TRIM Notice is not used, the rate shall be 1%
of the amount levied on the 2025 tax roll. For the TRIM Notice, the Property Appraiser will require payment on or before
Monday, September 15, 2025 for processing within the Property Appraiser budget year (October 1st – September 30th).

8. If the actual costs of performing the services under this agreement exceed the compensation provided for in Paragraph 7,  the
amount of compensation shall be the actual costs of performing the services under this agreement.

9. If tax roll corrections are requested by the Special District, the Property Appraiser shall be compensated by the Special District
for the administrative costs incurred at the rate of $5.00 for each tax roll correction exceeding ten (10) corrections per tax

year.

The Special District shall indemnify and hold harmless, to the extent permitted by Florida law and without waiving its right of any 
applicable sovereign immunity, the Property Appraiser and all respective officers, employees, agents and instrumentalities from any and 
all liability, losses or damages, including attorneys' fees and costs of defense, which the Property Appraiser and all respective officers, 
employees, agents or instrumentalities may incur as a result of claims, demands, suits, causes of actions or proceedings of any kind or 
nature arising out of, relating to or resulting from the negligent or intentional acts or omissions of the Special District or its employees, 
agents, servants, partners, principals, or subcontractors arising out of, relating to, or resulting from the performance of the Agreement. The 
Special District shall pay all claims and losses in connection therewith and shall investigate and defend all claims, suits or actions of any 
kind or nature in the name of the Property Appraiser where applicable, including appellate proceedings, and shall pay all costs, judgments, 
and attorneys' fees which may issue thereon.             

EXECUTED By:

______________________________
Special District Representative
______________________________
Print name
______________________________
Title Date

Neil Combee, Property Appraiser

Neil Combee
Polk County Property Appraiser
By:

Docusign Envelope ID: DAE0559E-A780-4C3A-824B-5727A0AC6BCF

Jill Burns

District Manager 3/10/2025
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